WEROQ
O Yo

Tomerong School of Arts Inc.

360 Hawken Road, Tomerong. NSW 2540 ABN: 68 106 596 896

o, v Email: tomeronghall@gmail.com Website: www.tomeronghall.com
OL oF

Post event checklist

Before leaving, please ensure our hall is in a clean and tidy condition:

[1 Empty the fridge of any food or drinks.
[1 Turn off the hot water and Zip heater.

[J Clean the kitchen floor and wipe down all surfaces. Cleaning chemicals are stored under the
kitchen sink.

[] Turn off gas bottles if the stove was used.

[] Ensure toilet keys are returned to the key rack in the kitchen.
[J Tidy the toilet block and clean all surfaces.

[1 Lock all toilets and turn off the lights.

[J Clean and restack tables and chairs in the storeroom.

[J Sweep the hall floor (brooms and mops are in the storeroom).

[1 Mop the floor if visibly dirty or sticky (e.g. after food/drink spills, high foot traffic, or if
footprints are noticeable).

[J Empty all bins and remove all garbage from the hall and toilets. If the outside bins are full, take
your rubbish with you.

[J Turn off the air conditioner and return the remote control to the holder on the wall.
[1 Ensure timber blinds are open.

[1 Turn off all internal and external lights.

[1 Ensure that all doors are securely closed and locked.

[1 Access key returned to key box, tumblers set to zero, and flap closed.

REMEMBER: Your bond could be at risk if the hall is not clean and tidy. Thank you for being so
cooperative.

From the Tomerong School of Arts Management Committee.
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